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CONTACT INFORMATION: 

 

School:   (530) 872- 4100  

Fax Number:  (530) 872- 4105 

771 Elliott Road   Paradise, CA 95969 

www.achievecharter.org 

 

 

Achieve Charter School’s Mission and Philosophy 
Achieve Charter School is a K-8 public school committed to quality standards-based 

instruction through individual learning opportunities.  Our character-building small school 

environment empowers students to be positive contributors to society.  
 

 

MISSION 

 

 Achieve has a six-part mission: 

 

 To increase the performance of Paradise's academically diverse student population; 

 To develop productive, democratic students; 

 To enable students to be self-motivated, competent lifelong learners;  

 To diversify instruction to meet the needs of each unique student;  

 To provide a safe, small, nurturing environment for learning; and 

 To provide all students with an exceptional education that will allow them to excel inside 

and outside the classroom. 

 

PHILOSOPHY 

 

WHAT IT MEANS TO BE AN EDUCATED PERSON IN THE 21
ST

 CENTURY: 

 

The fundamental characteristic of the new millennium is ever accelerating change.  Information 

is multiplying as quickly as it is becoming obsolete and ideas are continually revisited, retested 

and revised.  At the same time, the world is becoming increasingly interdependent.  These 

challenges mean that students must learn to learn in order to participate in the 21st Century.  

 

Achieve expects its students to graduate able to collect information, think systematically and 

critically about that information, create new knowledge and effectively express and apply their 

thinking to real world problems. The expression of student thinking may come in an essay, a 

painting, a poem, an oral presentation, a one-act play, a mathematical argument, or a scientific 

rebuttal. In summary, Achieve aims to graduate students who have the ability to access, use and 

analyze information, solve problems collaboratively and independently, produce new knowledge 

and respond critically and thoughtfully and who are productive democratic citizens. 

 

Ultimately, Achieve intends to equip students with the skills they need to excel in the 21st 

Century.  Thus, the School will seek to enable its pupils to become self-motivated, competent 

and lifelong learner 
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GENERAL ORGANIZATION 
 

BOARD OF DIRECTORS 

Thomas McLaughlin  President, Community Member 

James Stark   Vice President, Community Member 

Robert McKinnon  Treasurer, Community Member  

Curtis Schnurr   Secretary, Parent Representative 

Michael Weldon  Director, Parent Representative 

Dave Dickson   Director, PUSD Representative 

Steve Wright   Director, Teacher Representative 
 

SUPERINTENDENT/PRINCIPAL 

Casey Taylor  

The Superintendent/Principal is delegated by the Board of Directors to administer school policy, 

develop school program and supervise school staff. 
 

CHIEF BUSINESS OFFICER   

Susan Powers 

The Chief Business Operator is delegated by the Board of directors to administer and supervise 

all fiscal matters, oversee human resources, and business operations. 
 

CLASSROOM TEACHERS  SCHOOL OFFICE 

Aimee Wright  K  Casey Taylor  Superintendent/Principal 

Merrideth Dressler 1
st
   Susan Powers  Chief Business Officer 

Steve Wright  2
nd

   Michelle Sobrero Office Manager/Admin Assistant
 

 

Ryan Van Roekel 3
rd

  

Diana Visinoni 4
th

  

Tricia Etchison 5
th 

Kelli Gordon   6
th

 Math Fundamentals/History  

Kaylan Triplett  7
th

 Pre-algebra/English  

Joe Boisse  8
th

 Algebra/Science  

 
STAFF 

Intervention Aides  

Sheryl Dysthe   Chris Robbins 

Instructional Aides and Playground Supervisors 

Cindy Kurtz  Jessica Harrison   Leslie Carpio  Marijane Stauss   Chris Robbins Nicole Garcia    

Fine and Performing Arts 

Lindsay Littrell- Performing Arts Teacher 

Nicole Garcia and Susan Gassaway- Fine Arts Teachers 

Middle School Spanish 

Mark Mayo 

Middle School Physical Education/Technology 

Nick Smithler 
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GENERAL INFORMATION 
 

 

SCHOOL HOURS 

 
MORNING SUPERVISION BEGINS . . . . . . . 7:30 am 

 

SCHOOL BEGINS 

Middle School (6th - 8th) . . . . . . . . . . . .8:00 am 

Elementary School (K-5th) . . . . . . . . . 8:10 am 

 

MORNING SNACK RECESS 

Middle School Passing Period . . . . . 9:30 - 9:50 am 

 (K-2nd). . . . . . . . . . . . . . . . . . . . . . . . .  9:50 - 10:10 am 

 (3rd -5th) . . . . . . . . . . . . . . . . . . . . . . . . 10:10 - 10:30 am 

 

LUNCH  

(K -2nd) . . . . . . . . . . . . . . . . . . . . . . . . . 11:35 am ɬ 12:15 pm 

(3rd -5th) . . . . . . . . . . . . . . . . . . . . . . . .  12:05 pm ɬ 12:50 pm 

(6th-8th)  . . . . . . . . . . . . . . . . . . . . .  . . . 12:50pm  - 1:30 pm 

 

 SCHOOL DISMISSAL 

(K -3rd) . . . . . . . . . . . . . . . . . . . . . . . . .  2:30 pm 

  (4th-5th) . . . . . . . . . . . . . . . . . . . . . . . . .  2:45 pm 

  (6th-7th) . . . . . . . . . . . . . . . . . . . . . . . . .  3:15 pm 

 

STUDENT SUPERVISION ENDS   

(K-5th). . . . . . . . . . . . . . . . . . . . . . . . . .  3:00 pm 

(6th -7th) . . . . . . . . . . . . . . . . . . . . . . . . . 3:15 pm 

 

SUPERVISION ENDS FOR SIBBLINGS OF 

  (6th -8th) . . . . . . . . . . . . . . . . . . . . . . . . . 3:15 pm 

    

MINIMUM DAY DISMISSAL   

Every Friday . . . . . . . . . . . . . . . . . . . . 12:30 pm 

 

SCHOOL OFFICE HOURS . . . . . . . . . . . . . . . 7:45 am ɬ 3:30 pm 

      

 

MORNING SNACK 

 

Please send your child with a healthy morning snack every day or with money for the school 

snack bar.  Students will be encouraged to choose something healthy from their lunch for a snack 

if it is not designated by their parent.  Students will not be allowed to have candy or soda for a 

morning snack. 
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LUNCH PROGRAM 
 

Achieve Charter School utilizes the PUSD hot lunch program and offers free and reduced prices 

through the National School Lunch Program for qualifying families.  Hot lunch is available 

Monday through Friday.  All students have a hot lunch account.  Money can be put into the 

account in the mornings in the kitchen with Mrs. Stauss by check or cash. Students will only be 

able to charge a lunch once until the charge is paid.  You can call the office at anytime to find out 

your account balance.  You will be notified when your childôs account is empty.  Full price is 

$2.75.  Reduced price is $.40.  Families who qualify for reduced lunch will need to fill out the 

Free and Reduced Lunch Application found in your registration packet and available in the 

office. Students qualifying for free lunch will always maintain a full account. Hot lunch orders 

will be taken in classrooms by 8:30 am. Please call the school office before 8:30 am if your child 

will be tardy and needs a lunch ordered for that day. 

 

FORGOTTEN LUNCHES 

 

If it is necessary to bring your childôs lunch to him/her, please identify it with the childôs name 

and grade and leave it in the office.  Please do not disturb the classroom by taking it to your 

child. 

 

ARRIVAL 

 

Students may be on campus at 7:30 am.  There will be no supervision provided before 7:30 am. 

 

DISMISSAL 

 

All students K-5 must be picked up after school by 3:00 pm.  Students serving detention or 

having a sibling in Middle School may be picked up at 3:15 pm along with the Middle School 

students.  The school will charge parents a late pick-up fee for supervision of K-5 students past 

3:00 and Middle School students and their siblings past 3:15 pm. 

Please contact the office if your child will be picked up by someone other than a parent or 

guardian. 

 

STUDENT DROP-OFF AND PICK-UP SAFETY PLAN 

 
Grade Level  Monday-Thursday  Friday/Minimum Days Gate Number 

 

Kindergarten   2:30    12:30    Gate 1  

1
st
 grade   2:30    12:30    Gate 2  

2
nd

 grade   2:30    12:30    Gate 2  

3
rd

 grade    2:30    12:30    Gate 1  

4
th

 grade   2:45    12:30    Gate 2  

5
th

 grade   2:45    12:30    Gate 2  

Middle School   3:15    12:30    Gate 1  
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Please be cooperative, patient, and kind to others driving and staff supervising the pickup gates.  

Gate 1 is the gate closest to the playground and Gate 2 is the gate closest to the staff room.   

 

THE SPEED LIMIT IS 5 MPH. 

 
For the safety of the students, please pick your child up at their designated gate NOT on the 

playground, in the parking lot, or as you are driving through the pick-up line.  This is important 

so our staff knows your child is getting into a vehicle he/she is supposed to. 

Please be sure to familiarize yourself with your childôs dismissal time and gate number. 

It is our goal to keep your children safe and to get you through the pick-up line in a timely 

manner.  We appreciate your cooperation and promptness in collecting your children.  Please 

adhere to the following guidelines: 

 

1. Drop off and pick up children ONLY at the pick-up gates. 

2. If your child is not at the pick-up area during pick-up time, continue to circle around the 

safety loop. You may also park your car, walk to the pick-up gate, and cautiously walk 

your child back to your vehicle. 

3. Children are NOT allowed in the parking lot during the Drop Off and Pick Up period 

unless with an adult. 

4. Children MAY NOT be dropped off or picked up on the street or by the church. 

6. Please park your vehicle in a designated parking space if: 

o You need to talk to a teacher, staff member, parent or child 

o If you do not want to wait in the pick-up line 

o If you do not want to circle around again if your child is not ready 

o When leaving your parking space, PLEASE go WITH the flow of traffic, NOT 

against it!  This will help to keep the line moving and help to avoid accidents, 

traffic jams and chaos.  

 

TARDIES 

 

Students who are tardy for school, for any reason, are to report directly to the office and be 

signed in by a parent to obtain a tardy slip before being admitted to class.  Excused tardiness will 

be given for professional appointments and a slip must be brought into the office upon the 

students return to school.  Other situations that may also be considered excused are left to the 

principalôs discretion.  Arriving while morning assembly is in progress or after it has begun is 

considered tardy.  Students may not join the assembly until they have checked in at the office. 

 

ABSENCES 

 

If a child will be absent, please notify the school office as soon as possible.  Please provide a 

written notice stating the reason for your childôs absence when he/she returns to school. 
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PARENT ADVISORY COUNCIL 

 

In an effort to promote and increase parental involvement and leadership, the Achieve 

Charter School Board of Directors developed the Parent Advisory Council (PAC).   

 

The PAC shall act as an advisory to the staff and to the Board of Directors suggesting items 

for action or attention.  It reports directly to the Principal.  It shall also supervise and 

organize parent volunteers, appoint and supervise the various parent committees, and shall 

conduct fundraising events. 

 

The PAC will meet on the first Tuesday of each month at 6:30 pm in the Library.  This is an 

appointed committee of the School Board of Directors and will abide by all open meeting 

laws and be conducted according to the Brown Act.  All Achieve Charter School parents are 

invited to attend.   

 

The following parents were elected to the Parent Advisory Council at the end of the school 

year for 2011-12ôs term.  The kindergarten representative will be voted on in the fall. 

 

Å K vacant  

Å 1 Kathy Mullanix 966-1759 

Å 2  Stephanie Brown 877-7842  

Å 3 vacant  

Å 4 Ellen Weldon  873-8022  

Å 5 Stacey Matz  877-7530 

Å 6 Charlotte Wilson 876-8575 

Å 7 Laura Burton  872-7186 

Å 8 Kim Roberson  873-4994 

 

PARENT PARTICIPATION HOURS 
 

All parents are encouraged to sign a contract committing to donate 20 volunteer hours per family 

per year to Achieve Charter School.  Volunteer hours can be accumulated numerous ways on or 

off campus; during, before, or after school.  Please see school office staff, individual teachers, or 

your Parent Advisory Council Classroom Representative for ways you can donate your time. The 

School will provide Fall/Winter and Spring/Summer Volunteer Hour Log Sheets during the 

school year. Please track your volunteer hours and return the log sheets to school when 

requested. 
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ADMISSION AND ATTENDANCE POLICY 
  

 

STUDENT ADMISSIONS POLICIES AND PROCEDURES 

 

Achieve Charter School shall admit all pupils who wish to attend the school up to capacity.  No 

test or assessment shall be administered to students prior to acceptance and enrollment into the 

school. 

 

Pupils will be considered for admissions without regard to race, ethnicity, national origin, 

gender, or disability.  

 

The application process at Achieve is comprised of the following: 

 

 Completion of a student enrollment packet 

 Attendance of a New Parent Orientation Meeting 

 Parent signature of school contract 

 Proof of immunizations (yellow card) 

 Home Language Survey 

 Completion of Emergency Medical Information Form 

 Proof of minimum age requirements, e.g. birth certificate 

 

Lottery applications will be accepted during a publicly advertised open enrollment period in 

February for enrollment in the following school year.  Following the open enrollment period 

each year applications shall be counted to determine whether any grade level has received more 

applications than availability.  In the event this happens, Achieve will hold a public random 

drawing to determine enrollment for the impacted grade level, with the exception of existing 

students (2
nd

 year forward) who are guaranteed enrollment in the following school year. 

 

Enrollment preferences in the case of a public random drawing shall be allowed in accordance 

with school policy. 

 

At the conclusion of the public random drawing, all students who were not granted admission 

due to capacity shall be given the option to put their name on a wait list according to their draw 

in the lottery. This wait list will allow students the option of enrollment in the case of an opening 

during the school year. 

 

The waiting list does not carry over to the following school year. 

 

ATTENDANCE GUIDELINES 

 

Regular attendance is compulsory and mandated by California Education Code.  Achieve Charter 

School encourages and acknowledges students who display a 97% attendance rate each month.  

We strongly recommend that all vacations and pleasure trips be scheduled during school 

vacation days and not during scheduled school days.  If the need should arise that an absence is 

due to a non-school vacation, the student will be expected to make-up their missed assignments 
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upon return.  If a student is absent due to illness, his/her homework may be picked up after 

school. 

 Thirty days absenteeism during a school year may constitute reasonable cause for 

retention. This may also be interpreted as 10 days per trimester. When work has been 

made up, report cards may be distributed.   

 In order to meet requirements for promotions, class work missed because of absenteeism 

(or its equivalent substituted by the teacher) must be completed satisfactorily.  Please 

refer to classroom teacher. 

 State Law requires a written excuse whenever a child is ABSENT or TARDY.  A child 

is marked tardy when he/she arrives after the morning assembly has begun (8:00 for 

Middle School and 8:10 for Elementary School).  In the event of being tardy five times in 

a trimester, a notice will be sent to the parents/guardians. 

 Students leaving campus early for any reason must be signed out in the office by an adult 

specified on the studentôs emergency card. 

 

NOTIFICATION OF ILLNESS 

 

 Notify school of illness on the first day by 9:00 am. 

 Notify school immediately if child has a communicable disease. 

 ALWAYS KEEP A CHILD HOME WHO IS OBVIOUSLY SICK OR WHO IS 

FEVERISH. 

 An absence note is required upon return to school. 

 
 

HEALTH & SAFETY PROCEDURES 
 

EMERGENCY INFORMATION 

 

Each child must have a completed emergency form on file in the school office.  These forms 

must be kept up to date.  Any changes in address or phone numbers must be reported to the 

office.  This is important to your child in the event of an accident or illness.  Please be sure to put 

your cell phone and/or beeper number on the emergency form. 

 

In case of illness, a child may not be sent home unless there is someone there to receive him/her.  

If you wish another person to perform this duty for you, please indicate this on your emergency 

form.  This information is to be kept accurate and up to date.  

 

COMMUNICABLE DISEASES 

 

The school office MUST be notified immediately in the case of any of the communicable 

diseases listed below. 

 

CHICKEN POX: A child must stay home until 7 days or longer after the appearance of the first 

crop of vesicles (crusts are contagious). If new vesicles continue to appear, this may mean not 

returning to school until 24 hours after the last vesicle has made its appearance. 
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CONJUNCTIVITIS (PINK EYE): A child may be in school 24 hours after physician been 

advised and the stated active treatment has been given. 

HEAD LICE: Infections with lice and mites are treatable with over the counter drugs, please 

consult your childôs physician or pharmacists. The student must be checked by school personnel 

before returning to school. 

IMPETIGO: A common name for skin hypodermal. The organisms most commonly implicated 

as causing this disease are Streptococcus and Staphylococcus. As this disease is highly 

contagious, no child shall be permitted to return to school until appropriate systematic antibiotic 

therapy has been stated or until free of disease. The area should be covered if oozing. 

GERMAN MEASLES:  A child must stay home until clinical recovery at least four days from 

onset of catarrhal system or until rash is clear. 

MUMPS: A child must stay at home until asymptomatic or released by a physician with a 

minimum of nine days exclusion. 

PINWORMS: A student diagnosed with pinworms should not return to school until a physician 

has started appropriate treatment. 

RINGWORMS OF SCALP AND BODY: Micros Porum species is highly contagious by both 

direct and indirect contact. Children before the age of puberty are very susceptible. Any child 

diagnosed as having ringworm shall not be allowed to return to school unless he/she has been 

placed on an effective therapeutic regimen, or until he/she exhibit a negative scabies until 

adequately treated.  

PERTUSSIS (WHOOPING COUGH): Whooping Cough is a highly contagious bacterial 

illness spread by coughs and sneezes. People sick with pertussis have severe coughing attacks 

that can last for months. 

  

In case of illness or accidents at school, the office personnel will contact the parent/guardian by 

phone. If a student has a temperature 99.6 or higher, the parent will be contacted to take the 

student home. 

 

MEDICATIONS 

 

Medical treatment is the responsibility of the parent and the family health care provider. 

Medications are RARELY to be given at school. The parent is urged, with the help of the family 

health care provider, to work out a schedule of giving medication outside school hours. The 

only exceptions involve special or serious problems where it is deemed absolutely necessary to 

give the medication, which must be in the original container and marked with the childôs name 

on it, during school hours.  NO member of the faculty is permitted to administer any medication 

without: 

 

 A WRITTEN STATEMENT FROM THE PARENT OR GUARDIAN OF THE CHILD, 

 A WRITTEN STATEMENT FROM THE PHYSICIAN DETAILING THE METHOD, 

AMOUNT AND SCHEDULE BY WHICH THE CHILD WILL COME AT THE 

DESIGNATED TIME. Specific instructions should be included for the emergency 

treatment if an allergic reaction should occur, (i.e., localized, generalized, severe, mild), 

 OR VERBAL PERMISSION which will be documented in the schoolôs medicine log. 
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MEDICATION FORMS 

 

The school office provides the appropriate medication forms that cover the above requirements 

upon request. These forms must be updated annually. NO medication will be kept over the 

summer months. 

 

All such medication must be brought to the office where it will be stored and to which the child 

will come at the designated time to receive it.  Medication shall be brought to the school by the 

parent in the original container. No medication (prescription or non-prescription) may be 

transported by a student or be in the students possession while at school. 

 

MEDICINE LOG PROCEDURE 
 

1. Student must have a form signed by a parent on file in the office for dispensing of 

medicine. 

2.  In the event there is NO form on file, office staff is required to call to get a parentôs verbal 

approval. 

3. Please send medicine in original container.  

4. Staff members log ALL medicine dispensed to students in a Medicine Log Book. 

 

ENTRANCE REGULATIONS 

 

The California School Immunization Law requires that children receive a series of 

immunizations before entry to schools, child care centers, or family child care homes. In 

addition, the California School Immunization Law requires schools, child care centers, and 

family child care homes to enforce immunization requirements, to maintain immunization 

records of all children enrolled, and to submit reports to the health department. 

 

IMMUNIZATIONS AND STUDENT MEDICAL EXAMINATIONS 
 

A childôs health has an important effect on his or her performance. A checkup of all students 

within 18 months prior to entering Kindergarten or first grade is required. California State Law 

requires all students to have satisfactory evidence on file of current immunization, to include 

Hepatitis B. The record submitted to the school must include at least the month and year 

received. Records of immunizations must be on file prior to the opening of school. Students K-6 

will be excluded from attendance at Achieve Charter School if all records are not in by October 

1
st
.  Students 7-8 will not be able to attend school after September 15

th
 until proof of the Tdap is 

on record. 

 

All pupils attending Achieve Charter School are required to be immunized for the following: 

1. Poliomyelitis 

2. Diphtheria, tetanus, and whooping cough 

3. Measles (rubella) 

4. Hepatitis B 

5. Chicken Pox (varicella) 
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6. Pertussis (Whooping Cough) before 7
th

 grade 

Parents are asked to keep dental and health information up to date.  Immunization waivers are 

available in the office if you choose not to immunize your child.  

 

MEDICAL-DENTAL APPOINTMENTS 

  

Appointments during school hours are to be kept at a minimum. If it is unavoidable the child 

MUST be signed-out and signed-back in at the school office. 

 

SCREENING TESTS 

 

In the interests of the studentsô health, the school provides certain health services. In the course 

of the year each student will participate in the following health examination: 

 Hearing, dental and vision in grades K, 1, 3, 5, and all new students 

 Color blind for grade 1 boys 

 Scoliosis in grade 7 girls and 8
th

 grade boys 

 

 

ACADEMIC POLICIES AND INFORMATION 
 

TESTING 

 

All students 2
nd

 grade through 8
th

 grade will participate in the California State Standards Test 

each spring.  Studentsô scores will be shared with parents and kept on file at the School.  In 

addition, Achieve Charter School uses many different forms of assessment during the school 

year to measure studentsô academic progress.  Different forms of assessment include CBMôs 

(Curriculum Based Measurement), teacher generated tests, curriculum based unit tests and 

quizzes, student portfolios, presentations and projects. 

 

HOMEWORK 

 

Homework is an integral part of the learning process and is assigned at all grade levels to foster 

and promote responsibility. It reinforces concepts taught in the classroom and provides the 

parents/guardians the opportunity to see what their child is learning and doing in school. 

Parents/guardians are encouraged to insist that homework be taken seriously and done carefully. 

Please make a habit of checking your childôs homework each night. 

Suggested daily homework time allotments follow below, plus an additional 20-30 minutes of 

nightly reading: 

Kindergarten 10 minutes   

Grade 1
st
  20 minutes  

Grade 2
nd

         30 minutes  

Grades 3
rd

, 4
th

, 5
th

 30-45 minutes 

Grades 6
th

, 7
th

, 8
th

 45-60 minutes 
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DETENTION 

 

Achieve Charter Schoolôs Detention Program is for missing homework or class assignments 

only.  It is not used as a consequence for misbehavior in the K-5
th

 Grade Elementary School 

(please see the Achieve Charter Middle School Handbook for the 6-8
th

 grade detention policy).  

A 30 minute after-school detention will be given the day after a student fails to complete and 

return his/her homework.  Students will be provided a quiet room with supervision in order to 

complete their missing assignment. A note will be sent home 24 hours before the detention is to 

be served.  This note should be signed by an adult and returned to school the next day.  

 
REPORT CARDS 

 

Report cards shall provide parents with tangible evidence of studentsô growth and development.  

Achieve Charter School uses California State Standards based report cards.  Numbers 

representing proficiency levels will be given for each subject area and individual standards for 

math and language arts.  These proficiency levels will correlate to the proficiency levels used on 

the California State Standardized Test.  These numbers and corresponding proficiency levels are 

as follows: 

 5 -  Advanced (mastering above grade-level material) 

4 -  Proficient (subject mastery) 

3 -  Basic (developing proficiency) 

2 -  Below grade level 

1 -  Far below grade level 

Achieve Charter School follows a trimester grading schedule.  Each student, grades K-8 will 

receive 3 report cards.  These will be given out two weeks after the trimester ends at your childôs 

parent conference.  Your childôs report card may be held in the office if your child has over due 

library books or outstanding account balances. 

 

PERSONALIZED LEARNING PLANS 

 

Personalized Learning Plans will be developed for each student at the parent/teacher/student 

conference before the school year begins.   

 

At this time studentsô strengths will be identified and goals for the coming trimester will be set. 

These strengths and goals will become part of your childôs Personalized Learning Plan.  The PLP 

will provide the teacher, parents and student with a common goal and plan for achievement for 

the school year.  Student goals will be set for each trimester and reviewed by teachers, parents 

and students at the end of each trimester. Teachers and parents will meet on a more frequent 

basis if needed. 

 

Achieve Charter School Staff views parents as the primary educator and asks for your assistance 

and input in your childôs PLP.  Parents are encouraged to take the initiative to keep themselves 

informed of their childrenôs progress and work in a partnership with their childôs teacher at all 

times during the school year.  If an issue or concern comes up mid trimester, parents should 

request extra parent/teacher conferences to make adjustments to their childôs PLP.  Please see the 

Middle School Handbook for Middle School PLP details. 
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STUDENT RECOGNITION PROGRAM 

 

Achieve Charter School students will be celebrated and recognized for perfect attendance, 

returning homework, academic achievement, displaying positive behavior on the playground and 

classroom, and for displaying the weekly virtues as part of our school-wide Virtues Program.  

Students will receive rewards, recognition and prizes at morning assemblies, weekly school 

activities and monthly School Spirit Assemblies.  Parents will be notified of, and invited to 

attend all assemblies where students will be recognized. 

 

CHARACTER EDUCATION 

 

This year Achieve Charter School students will participate in the Virtues Project.  Each week the 

student body will focus on a different virtue.  Virtues of the week will be discussed and practiced 

in the classroom and on the playground.  Each week students will be recognized for displaying 

these virtues at school.  The program is available for review in the office or visit the website at 

www.virtuesproject.com.  

 

 

SCHOOL DISCIPLINE 
 

 

ACHIEVE CHARTER SCHOOL POSITIVE REINFORCEMENT/ DISCIPLINE 

POLICY 

  

The primary purpose of our discipline plan is to provide a clear and direct process regarding 

discipline for the staff, students and parent(s)/guardian(s) of Achieve Charter School. 

 

Rules of Behavior 

1. Follow directions 

2. Be respectful 

3. Keep hands, feet, objects, and voice to self 

4. Eat or play in designated areas only (no gum) 

5. Use playground equipment properly 

6. Walk in the halls 

 

Positive Rewards for Good Behavior 

We want to emphasize and reward good choices. During the school year there will be awards and 

rewards for those students displaying good virtues.  We will be handing out ñAchieve Itò awards 

weekly to those to students ñcaught in the actò of exhibiting virtuous behavior.  ñAchieve Itò 

slips will be drawn on a weekly basis.  Students will also be recognized through encouragement 

and verbal acknowledgment.  

 

Should A Child Choose To Break A Rule 

Consequence Level will be determined by the severity of the action. 

Level 1:  Verbal Warning 

Level 2:  Benched for age appropriate time 

http://www.virtuesproject.com/


16 

 

Level 3:  Student will call home to notify his/her parent that they received a Level 3 Pink Slip. 

   This will be sent home to be signed by the parent and returned the next school day.  

Consequence will be decided on an individual basis by the adult in charge. 

Level 4: As result of a severe disruption, students will be sent to the principal or her designee.  

Parent will be notified by the principal or her designee. Consequences will be decided 

on an individual basis by the Principal. Severe disruptions include but are not limited 

to: fighting, crude or offensive language, leaving school grounds without permission, 

vandalizing property, sexual harassment, possession of drugs, alcohol, tobacco, knives, 

and firearms. Such consequences include but are not limited to: Parent conference, 

school service, in-school suspension, at home suspension, loss of special privileges and 

filing of police report.  

 

 

SUSPENSION AND EXPULSION 
 

SUSPENSION AND EXPULSION POLICY AND PROCEDURE 

 

This Pupil Suspension and Expulsion Policy have been established in order to promote learning 

and protect the safety and well being of all students at the School. When the Policy is violated, it 

may be necessary to suspend or expel a student from regular classroom instruction. 

 

School staff shall enforce disciplinary rules and procedures fairly and consistently among all 

students. This Policy and its Procedures will be printed and distributed as part of the Student 

Handbook and will clearly describe discipline expectations. 

 

Discipline includes but is not limited to advising and counseling students, conferring with 

parents/guardians, detention during and after school hours, use of alternative educational 

environments, suspension and expulsion. 

 

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 

punishment includes the willful infliction of or willfully causing the infliction of physical pain on 

a student. For purposes of the Policy, corporal punishment does not include an employee's use of 

force that is reasonable and necessary to protect the employee, students, staff or other persons or 

to prevent damage to school property. 

 

Suspended or expelled students shall be excluded from all school and school-related activities 

unless otherwise agreed during the period of suspension or expulsion. 

 

A. Grounds for Suspension and Expulsion of Students 

 

A student may be suspended or expelled for prohibited misconduct if the act is related to 

school activity or school attendance occurring at the School or at any other school or a 

School sponsored event at anytime including but not limited to: a) while on school 

grounds; b) while going to or coming from school; c) during the lunch period, whether on 

or off the school campus; d) during, going to, or coming from a school-sponsored 

activity. 
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B. Enumerated Offenses 

 

Students may be suspended or expelled for any of the following acts when it is 

determined the pupil: 

 

1. Caused, attempted to cause, or threatened to cause physical injury to 

another person or willfully used force of violence upon the person of another, 

except self-defense.  

 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or 

other dangerous object unless, in the case of possession of any object of this type, 

the students had obtained written permission to possess the item from a 

certificated school employee, with the Principal/Administrator of designeeôs 

concurrence. 

 

3. Unlawfully possessed, used, sold or otherwise furnished, or was under the 

influence of any controlled substance, as defined in Health and Safety Code 

11053-11058, alcoholic beverage, or intoxicant of any kind. 

 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance 

as defined in Health and Safety Code 11053-11058, alcoholic beverage or 

intoxicant of any kind, and then sold, delivered or otherwise furnished to any 

person another liquid substance or material and represented same as controlled 

substance, alcoholic beverage or intoxicant. 

 

5. Committed or attempted to commit robbery or extortion. 

 

6. Caused or attempted to cause damage to school property or private 

property. 

 

7. Stole or attempted to steal school property or private property. 

 

8. Possessed or used tobacco or any products containing tobacco or nicotine 

products, including but not limited to cigars, cigarettes, miniature cigars, clove 

cigarettes, smokeless tobacco, snuff, chew packets and betel. 

  

9. Committed an obscene act or engaged in habitual profanity or vulgarity. 

 

10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell 

any drug paraphernalia, as defined in Health and Safety Code 11014.5. 

 

11. Disrupted school activities or otherwise willfully defied the valid authority 

of supervisors, teachers, administrators, other school officials, or other school 

personnel engaged in the performance of their duties. 

 

12. Knowingly received stolen school property or private property. 
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13. Possessed an imitation firearm, i.e.: a replica of a firearm that is so 

substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. 

 

14. Committed or attempted to commit a sexual assault as defined in Penal 

Code 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as defined 

in Penal Code 243.4. 

 

15. Harassed, threatened, or intimidated a student who is a complaining witness 

or witness in a school disciplinary proceeding for the purpose of preventing that 

student from being a witness and/or retaliating against that student for being a 

witness. 

 

16. Made terrorist threats against school officials and/or school property. 

 

17. Committed sexual harassment. 

 

18. Caused, attempted to cause, threatened to cause, or participated in an act of 

hate violence. 

 

19. Intentionally harassed, threatened or intimidated a student or group of 

students to the extent of having the actual and reasonably expected effect of 

materially disrupting class work, creating substantial disorder and invading 

student rights by creating an intimidating or hostile educational environment. 

 

The above list is not exhaustive and depending upon the offense a pupil may be 

suspended or expelled for misconduct not specified above. 

 

Alternatives to suspension or expulsion will first be attempted with students who are 

truant, tardy, or otherwise absent from assigned school activities. 

 

C.      Suspension Procedure 

 

          Suspensions shall be initiated according to the following procedures: 

 

1. Conference 

 

Suspension shall be preceded, if possible, by a conference conducted by the 

Principal or the Principal's designee with the student and his or her parent and, 

whenever practical, the teacher, supervisor or school employee who referred the 

student to the Principal.  The conference may be omitted if the Principal or 

designee determines that an emergency situation exists. An "emergency situation" 

involves a clear and present danger to the lives, safety or health of students or 

school personnel. If a student is suspended without this conference, both the 
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parent/guardian and student shall be notified of the student's right to return to 

school for the purpose of a conference. 

 

At the conference, the pupil shall be informed of the reason for the disciplinary 

action and the evidence against him or her and shall be given the opportunity to 

present his or her version and evidence in his or her defense. 

 

This conference shall be held within two school days, unless the pupil waives this 

right or is physically unable to attend for any reason including, but not limited to, 

incarceration or hospitalization. 

 

No penalties may be imposed on a pupil for failure of the pupil's parent or 

guardian to attend a conference with school officials. Reinstatement of the 

suspended pupil shall not be contingent upon attendance by the pupil's parent or 

guardian at the conference. 

 

2. Notice to Parents/Guardians 

 

At the time of the suspension, the principal shall make a reasonable effort to 

contact the parent/guardian by telephone or in person. Whenever a student is 

suspended, the parent/guardian shall be notified in writing of the suspension.  

This notice shall state the specific offense committed by the student.  In addition, 

the notice may also state the date and time when the student may return to 

school.  If school officials wish to ask the parent/guardian to confer regarding 

matters pertinent to the suspension, the notice may request that the 

parent/guardian respond to such requests without delay. 

 

3. Suspension Time Limits/Recommendation for Placement/Expulsion 

 

Suspensions, when not including a recommendation for expulsion, shall not 

exceed five (5) consecutive school days per suspension. 

 

Upon a recommendation of Placement/Expulsion by the Principal or Principalôs 

designee, the pupil and the pupil's guardian or representative will be invited to a 

conference to determine if the suspension for the pupil should be extended 

pending an expulsion hearing. This determination will be made by the Principal 

upon either of the following determinations: 1) the pupil's presence will be 

disruptive to the education process; or 2) the pupil poses a threat or danger to 

others. Upon either determination, the pupil's suspension will be extended 

pending the results of an expulsion hearing. 

 

D. Authority to Expel 

 

A student may be expelled either by Achieveôs Governing Board following a hearing before 

it or by the Board upon the recommendation of an Administrative Panel to be assigned by the 

Board as needed. The Administrative Panel should consist of at least three members. The 
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Administrative Panel may recommend expulsion of any student found to have committed an 

expellable offense. 

 

E. Expulsion Procedures 

 

Students recommended for expulsion are entitled to a hearing to determine whether the 

student should be expelled. Unless postponed for good cause, the hearing shall be held within 

thirty (30) school days after the Principal or designee determines that the Pupil has 

committed an expellable offense. 

 

In the event an administrative panel hears the case, it will make a recommendation to the 

Board for a final decision whether to expel. The hearing shall be held in closed session 

unless the pupil makes a written request for a public hearing three (3) days prior to the 

hearing. 

 

F. Record of Hearing 

 

A record of the hearing shall be made and may be maintained by any means, including 

electronic recording, as long as a reasonably accurate and complete written transcription 

of the proceedings can be made. 

 

G. Written Notice to Expel 

 

The Principal following a decision of the Board to expel shall send written notice of the 

decision to expel, including the Board's findings of fact, to the student or parent/guardian. 

This notice shall include the following: 

   

1. Notice of the specific offense committed by the student 

 

2. Notice of the student's or parent/guardian's obligation to inform any new 

district in which the student seeks to enroll of the student's status with the School. 

 

The Principal shall send a copy of the written notice of the decision to expel to the District. 

 

This notice shall include the following: 

 

a) The student's name 

 

b) The specific expellable offense committed by the student 

 

H. Rehabilitation Plans 

 

Students who are expelled from the Achieve Charter School shall be given a 

rehabilitation plan upon expulsion as developed by the Board at the time of the expulsion 

order, which may include, but is not limited to, periodic review as well as assessment at 
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the time of review for readmission. The rehabilitation plan should include a date not later 

than one year from the date of expulsion when the pupil may reapply to the School for 

readmission. 

 

I. Readmission 

 

The decision to readmit a pupil or to admit a previously expelled pupil from another 

school district or charter school shall be in the sole discretion of the Board following a 

meeting with the Principal and the pupil and guardian or representative to determine 

whether the pupil has successfully completed the rehabilitation plan and to determine 

whether the pupil poses a threat to others or will be disruptive to the school environment. 

The Principal shall make a recommendation to the Board following the meeting regarding 

his or her determination. The pupil's readmission is also contingent upon the School's 

capacity at the time the student seeks readmission. 

 

 

 

COMMUNICATION POLICY AND PROCEDURES 
 

 

FROM HOME TO SCHOOL 

 

The single, most important factor in successful school relations is effective communication.  

Parents with any concerns regarding classroom instruction or the learning environment are asked 

to bring such concerns to the attention of the classroom teacher first.  If, for any reason, the 

discussion between the parent and teacher does not resolve the concern, then the Principal must 

be notified. 

 

If parents wish to meet with a teacher, they must call the school and inform the Office Manager 

of their request to meet with the teacher, the nature of the concern, and a phone number where 

they can be reached.  The teacher will return the call in a timely fashion.  

Parents are encouraged to speak with the classroom teacher regularly.  The principal encourages 

parents and teachers to use notes, e-mails and after school meetings to facilitate regular 

communication.  DO NOT ñDROP INò during instruction time.  (If you bring anything to school 

for your child after the school day begins, you must bring it to the office). 

 

School concerns outside the classroom must be brought to the Principalôs attention.  The 

Principal encourages parents to come forth with their concerns.  In order to ensure that the 

Principal can give parents the time and attention they deserve, it is important to schedule a 

meeting in advance.  When you call for such an appointment, please leave your name, nature of 

your concern, and a number where you can be reached. 

 

Any concerns or issues for the Achieve Charter School Board of Directors must be made in 

writing, and must be signed and dated.  A director will follow up with the individual once the 

written complaint is received.  
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CONFIDENTIALITY 

 

Members of the Achieve Charter School staff cannot, by law, divulge information concerning 

any student to anyone who does not have what the law defines as a clear ñneed to know.ò  In 

disciplinary or academic situations, the only persons who meet this definition are the 

parent(s)/guardian(s) of the children involved. 

 

FROM SCHOOL TO HOME 

 

To facilitate the communication between school and home, each student will bring home a 

Monday folder.  Monday folders will have school and classroom newsletters, monthly school 

calendars, hot lunch menus, upcoming event information, along with multiple other items for 

parents. This is our link to the home and our greatest way to foster a partnership.  Along with 

important information, your childôs school work from the previous week will be included in the 

Monday folder.  Please make a habit of sitting down with your child on Monday nights to look 

at, and talk about your childôs work.  Parents should find something to praise their child for and 

something to encourage them to work on the next week.  This communication between school to 

parent and parent to child is key for student success.  Please also visit our website at 

www.achievecharter.org for basic school information and copies of newsletters.   

 

VISITING THE SCHOOL – PARENTS/GUARDIANS 

 

Parents/guardians are welcome to visit their childrenôs classrooms.  Arrangements should be 

made in advance with the teacher.  It is suggested that parents do not plan to visit classrooms 

without the prior consent of the teacher for the purpose of observing regular class work.  Parents 

are invited and encouraged to attend school functions.  All parents/guardians must sign in at the 

office and receive a visitors badge before entering school grounds during school hours. 

 

RIGHTS OF NON-CUSTODIAL PARENTS 

  

In the absence of a court order to the contrary, the school will provide all the childôs parents, 

custodial or non-custodial, with equal access to the child and equal access to academic records 

and other school-related information regarding the child.  If there is a court order specifying that 

there is no information to be given, no contact with the child, etc., it is the responsibility of the 

custodial parent to provide the school with an official copy of the court order. 

FAMILY EDUCATIONAL  RIGHTS AND PRIVACY ACT 

The Family Educational Rights and Privacy Act (FERPA) is a federal privacy law that gives 

parents certain protections with regard to their children's education records, such as report cards, 

transcripts, disciplinary records, contact and family information, and class schedules. As a 

parent, you have the right to review your child's education records and to request changes under 

limited circumstances. To protect your child's privacy, the law generally requires schools to ask 

http://www.achievecharter.org/
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for written consent before disclosing your child's personally identifiable information to 

individuals other than you. 

47073-79078. Establishes the right of parents to have access to and privacy of 

information about their children--information which has been entrusted to school 

officials. The point made by the legislation is that school officials must keep pupil 

information for parents and not from them. It is important to protect the rights of the 

individual and to reemphasize the concept of free flow of information between parents, 

pupil, and school. Appropriate employees of Achieve Charter School are urged 

to proceed in a positive manner, to use good judgment and to follow the advice of legal 

counsel when in doubt. 

1. School administrators should interpret "parents" to mean those who 

have custody of the pupil, guardians, or the pupils themselves if they are 

18 years of age or older. 

2. "Pupil information" should include all official written records which 

pertain to the pupil. 

3. The Superintendent/ Principal is identified as the local school official 

responsible for all official written records of pupils at a school. 

4. Only the designated school official shall make the records available 

upon the request of the persons who have the right to access. They shall do 

so within 45 days. 

5. School officials shall assist those who have right of access and who are 

requesting to review pupil record by interpreting pupil information 

contained in the official written record. 

6. School administrators shall, at their discretion, provide copies for a 

nominal fee of the official written records to those who have right of 

access. The nominal fee shall be $0.10 per page (one side only). 

7. Parents or guardians may include a written statement or response 

concerning disciplinary action to be placed in the pupil's written record. 

8. Cumulative folders are released from the Achieve Charter School office to any school 

district, when parents' signed approval is received, but all other public 

agencies and/or private individuals must obtain approval through the Superintendent/Principal. 

 

 

VISITOR AND VOLUNTEERS POLICIES AND PROCEEDURES 
 

Halls and playgrounds are supervised by school personnel to ensure the safety of students.  All 

volunteers in contact with children will show proof of fingerprint clearance or be accompanied 

by a paid employee of the school at all times.  All volunteers and visitors must sign in at the 

school office upon arrival and sign out when leaving.   

 

VOLUNTEER GUIDELINES 

 

1. Volunteers must check in through the office and pick up a Volunteer ID badge. 

2. School volunteers are not permitted to be in the charge of students without an Achieve 

staff member present unless fingerprints have been cleared from DOJ and FBI. 
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 Fingerprint forms available in the office. 

 Contact police department or a licensed fingerprinting agency to schedule a Live 

Scan appointment (office has contact phone numbers). 

 Bring a completed copy of the Fingerprint Live Scan back to the school office. 

3. Authority given to a volunteer is at the discretion of the teacher who is directly 

responsible for the instruction, safety and discipline of the students. 

4. The classroom teacher will specify what the Volunteerôs responsibilities are for that 
particular visit. 

5. Volunteers may not divulge confidential information to which they may have access in 

the classroom or in the school.  It is a state law that the rights of students are to be 

respected and that personal information about them is not to be revealed. 

 

FIELD TRIP DRIVER POLICY 

 

All parents/guardians who wish to drive children for school-sponsored activities must: 

 

1. Have fingerprint clearance through the DOJ and FBI. 

2. Have a valid, unrestricted driverôs license and a ñcleanò driving record. 

3. Provide proof of insurance for the vehicle with a minimum of $100,000 per 

person/$300,000 per accident for Liability for Bodily Injury or Property Damage. 

4. Understand that according to California State Law, in any motor vehicle accident, 

insurance claims will first be pursued with the driver of the vehicle. 

5. Provide one seat belt for each vehicle occupant 

 

Parents are reminded to only transport the number of people for which the car was constructed 

and all children must wear a seat belt.  The car seat law is 6 yrs. old or 60 lbs.  Field trip drivers 

must strictly adhere to the itinerary of the planned trip.  If the driver deviates from the itinerary, 

the driver and students become ineligible for the schoolôs liability insurance coverage.  All cars 

must travel the same route to the destination. 

 

Parents wishing to attend field trips and bring younger siblings should discuss the situation with 

the classroom teacher for the appropriateness and safety for each trip.  If a parent attends a field 

trip with a sibling, they will not be able to drive other students from the class or be a chaperone 

for other students while on the trip. 

 

 

UNIFORM AND DRESS CODE 
 

UNIFORM POLICY 

Achieve Charter School policy requires all students to wear uniforms, beginning in the 

2005/2006 school year.  Achieve Charter School is committed to create a culture of academic 

rigor.  A uniform dress code encourages this atmosphere.  Implementation of this policy will 

reduce distractions and disruptions caused by clothing, make economic disparities between 

students less obvious, minimize the use of clothing to signal gang affiliation and other risks to 

student safety, promote student achievement and create an orderly learning environment. 
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Because Achieve Charter School is a school of choice, there will be NO exemptions for students.  

Achieve Charter School has designated general funds to support families who may need 

assistance in meeting uniform requirements. 

Students who do not dress in appropriate uniform attire will be sent to the office to call home.  

Parents will need to bring the appropriate uniform before the student will be allowed to return to 

class.  If the student does not have the appropriate uniform, one will be furnished. 

SCHOOL UNIFORM  

All bottom pieces may be purchased from any storeôs (local or on-line) uniform clothing line.  

Elementary School bottoms must be unmarked navy blue and Middle School bottoms must be 

unmarked black.  All uniform shirts MUST have the school logo.  Logoed shirts are available at 

Paradise Screen Print on Pearson Rd. in Paradise, and on-line at Landôs End www.landsend.com 

and French Toast www.frenchtoast.com.  You may take shirts purchased at other retail stores 

without logos to Paradise Screen Print for the school logo.  ALL VISIBLE UNDERSHIRTS, 

SWEATERS AND SWEATSHIRTS, DO NOT HAVE TO HAVE LOGOS, BUT MUST BE 

SCHOOL UNIFORM COLORS. 

Bottoms Grades K-5 

Boys:  Navy blue shorts or pants. No athletic shorts or sweats. 

Girls:  Navy blue skorts, skirts, or jumpers (small shorts worn under the jumper are 

recommended for modesty).  Jumpers are not required to have the school logo. No athletic shorts 

or sweats. 

Closed toe and heel shoes.  

Tops For Kindergarten-5
th

  

Boys:  White, light blue or navy blue polo short or long-sleeved shirt or collared button-up long 

or short sleeved shirt with Achieve school logo.  Girls:  White, light blue or navy blue polo short 

or long-sleeved shirt or collared button-up long or short sleeved shirt with Achieve school logo. 

Girls shirts may have ruffles, ribbons, or edging. 

Bottoms for 6
th

- 8
th

  

Boys:  Black uniform shorts or pants.  No athletic shorts, sweats, or denim. Brand logos should 

not be overly visible.  

Girls:  Black unmarked uniform shorts, pants, skirts, or skorts.  Designated maroon and gray 

plaid skirts and skorts from Landôs End and French Toast are also permitted for girls.  No 

athletic shorts, sweats, or denim.  Brand logos should not be overly visible. 

Tops For 6
th

 – 8
th

 Grades 

Gray, red, maroon, black or white polo short or long-sleeved shirt or collared button-up long or 

short sleeved shirt with the ACMS logo.  White, gray, red, or maroon button up collared shirts 

may be worn with designated maroon and gray plaid tie from Landôs End and French Toast.  

http://www.landsend.com/
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Logos do not need to be on button-up shirts if a tie is worn.  Students must either wear a logoed 

shirt, or a uniform tie. 

PE uniforms are required for Middle School students.  They are available at Paradise Screen 

Print on Person Rd. in Paradise. 

STUDENT DRESS CODE FOR UNIFORMS AND FREE DRESS DAYS 

 Oversized shorts, pants, or shirts are a safety hazard and are not acceptable 

 Extreme hairstyles and colors that will distract from the learning environment of the 

classroom are not allowed (for example, blue, pink, green) 

 Students K-5 must wear closed toe and closed heel shoes.   

 Students K-5 are not to bring or wear make-up  

 Make-up worn by 6-8
th

 graders must appear natural and should not be distracting 

 Clothing may not be obscene, vulgar, or likely to have disruptive effect on the 

educational process 

 Gang related clothing is considered to be hazardous to the health and safety of the 

school environment and shall be prohibited at all times 

 Hats are allowed on the playground, but must be removed in classrooms or school 

buildings 

 Attire which condones, advertises, or encourages gang activity, violence, or the use of 

drugs, tobacco or alcohol is not allowed 

 Tops and dresses should adequately cover the body so as not to offend teachers, staff, 

parents or other students: 

o Halter tops, tube tops, spaghetti strap shirts, loose fitting tank tops, midriff 

baring tops are not allowed.  Straps must be at least 1 inch thick. 

o Dresses, shorts and skorts should not be shorter than where the tips of your 

fingers reach when arms are extended against the side of the body 

o All undergarments must be completely covered 

o No facial piercing 

 

FREE DRESS DAYS: 

Every Friday the students will be allowed to wear free dress.  The dress code applies to free dress 

as well as uniform days.  Students may also earn special free dress passes throughout the school 

year. 
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LOST AND FOUND: 

 

The lost and found is located outside in the hallway between the C and D wing of classrooms.  

Parents help us return missing items by: 

1. Marking articles of clothing clearly with the childôs name and grade. 

2. Labeling name and grade on lunch pails. 

3. Writing name and grade daily on lunch bags. 

The school is not responsible for lost items, nor can it be held responsible for unmarked personal 

belongings.  Items that are not labeled will be stored for a period of time and then donated to the 

Parent Association used uniform supply or to a thrift store. 

 

 

ELECTRONIC DEVICES 

 

No toys or electronics (cell phones, video games, musical devices, etc.) are allowed at school 

during school hours.   If your child needs to carry an electrical device to school, please send a 

written note with your permission to the office.   Authorized electronics should remain turned off 

and kept in a backpack or in the office until school is out.  Any electronic devise visible during 

school hours will be taken from the student and kept in the office and until retrieved by a parent 

or guardian.  

 

INTERNET USE 
 

Achieve Charter School offers access to the school computer network and designated Internet 

access in order to further the educational goals and objectives of the school  All student internet 

access will have No Child Left Behind compliant filtering and will be monitored by the school 

server and a classroom teacher/aide/volunteer.  Achieve Charter School supports and respects 

each familyôs right to decide whether or not to allow access.  Students and parents are required to 

sign a responsibility contract before students will be allowed internet access. 
 

RULES FOR STUDENT INTERNET USE 

 

 Students are responsible for good behavior on the school computer network just as 

they are in the classroom and on the school grounds. 

 The network is provided to conduct research and access academic resources such as 

curriculum sites.  All internet use will be under the direction of the teacher.   Access 

is restricted to teacher directed assignments.  NO STUDENT MAY USE THE 

INTERNET in any other capacity. 

 Parent permission is required. 

 Network administrators retain the right to review files and communications to 

maintain system integrity and insure that users are using the system responsibly.  

Users should not expect that files stored on the school server will remain private. 

 Outside school use of the Internet is a family responsibility. 

 NO disks and/or CDs of any kind may be brought to school and installed on the 

schoolôs controlled network.  Our goal is to maintain a sterile environment.   

 The following are NOT permitted:  (This list shall not be considered exhaustive)- 
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ü Violating copyright laws 

ü Using another personôs password 

ü Trespassing in another personôs folder, work or files 

ü Damaging computers, computer systems or the school network 

(Parents will be charged for repairs) 

ü Wasting time or limited resources 

ü Sending or displaying offensive messages, pictures or obscene 

language 

ü Using the network for any non-academic or personal purposes 

 

Violations will result in loss of access or any other disciplinary or legal action as needed. 

 

 

LIBRARY PROGRAM 
 

Students are permitted to borrow books from the library once a week for a two (2) week period.  

Lost or damaged books are the responsibility of the borrower.  A fine will be charged for lost or 

damaged books.  The student who signed out the book is responsible for an overdue or lost book.  

Writing in library books is not permitted.  Reference materials are for the use of the students 

while they are in the library and may not be checked out 

 

 

EMERGENCY PROCEDURES 
 

Please refer to the Achieve Charter School Emergency Preparedness procedures available in the 

office for an extensive list of emergency procedures.  Each room at Achieve is also equipped 

with a clip board showing escape routes and directions for different types of emergency 

situations. 

 

EVACUATION PROCEDURES 

 

The school has in place evacuation procedures in the event that the buildings require immediate 

evacuation due to an emergency (fire, bomb threat, etc.)  Clearly marked exit routes are posted in 

each classroom.  Evacuation drills are practiced with the students each month.  In the event of an 

earthquake or other natural disaster students will remain in their classrooms under ñDuck, Cover, 

Holdò instructions until the threat of injury has passed.  ñDuck, Cover, Holdò drills are 

conducted each trimester.  In the event of an intruder on campus the school will activate a 

ñSecure Building Action.ò  Over the intercom system all staff will be instructed to ñSecure their 

Buildingò, students will be instructed to ñDuck, Cover and Holdò or ñDrop.ò  ñSecure Buildingò 

drills will be conducted each trimester. 
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PARENT NOTIFICATION 

 

Achieve Charter Schoolôs Emergency Response Plan has been prepared so that, in the event of a 

disaster, all conceivable actions which can be taken to ensure the safety and welfare of the 

students and staff will be implemented.  Our first priority of notification will be for the health 

and safety of the children and school personnel (911). 

 

Our priorities in the event of an emergency are as follows: 

 

o Safety of the children and school personnel 

o Effective leadership during and after the crisis 

o Appropriate and timely communication (notification) 

o Support services for students, parents, and staff 

 

In the event of an emergency such as weather, flood, or earthquake, bomb or terrorist threat, 

Achieve Charter School will follow Paradise Unified School District Policy with respect to 

school closing.  Tune into your local radio station (KPAY 1060 AM) for this information.  In the 

event of an emergency school closure, you will be notified by phone by school personnel, or by 

your Parent Advisory School Council representative.  

 

-------------------------------------------------- 

 

Achieve Charter School 

Parent Hand Book Acknowledgment 

 

 
The          Family has read and 

understood the 2011-2012 Achieve Charter School Handbook.  We 

will strive to follow all policies and procedures as described therein. 

 

 

Parent/Guardian Signature         Date 
 

 

*Please detach this page from handbook, sign and return to the school office. 


